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& The Toolkit How To’s

Who is this Toolkit For?

Job coaches or facilitators incorporating ALIGN into a job readiness program.

What is Included in the Toolkit?
Three PowerPoint Presentations:
»  ALIGN Toolkit 1/2
+ ALIGN Toolkit 2/2
+ Lumina Spark App
Facilitator Guide
Two Job Ad Activity Examples

How to Use this Module?
Review the ALiGN for Facilitators module to
learn how ALiGN works and how to
incorporate into your lessons.
Present this module to the class prior to
completing the assessments.
Incorporate the remaining lessons into your
program, add slides or removing content as
necessary.
Use only the lessons that apply.
Use the Facilitator Guide for suggested
scripting and activity processes.

How to Navigate the Toolkit?
View all lessons in Slide Show format.
Use the Menu to select Modules or lessons
(see firstimage below).
Advance slides using Right Arrow, Page
Down, Enter, Spacebar or mouse clicks to
review all content.
Click on the home icon in the top right-hand
corner or bottom middle to return to the menu
(see second image below).

ALiGN for Facilitators

Benefits of ALIGN

ALIGN Assessment

How ALIGN Works
ALiGN Process

ALiGN for Job Seekers

hat is a Personality Assessment?
ALIGN Assessment
Benefits of ALIGN
What to Expect

Completing the Assessment

How to complete the Assess|
Find the Results

Click on the Module or Lesson to begin
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" ' Benefits of ALIGN

* ALiGN Assessment
How ALIGN Works

tors ALIGN Process
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ﬁ The ALiGN Assessment ﬁ

Online personality assessment developed by
OTEC and Lumina Learning in partnership.
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Leverage ALIGN to understand your
ents better

+ Discover what motivates them.
« Learn how best to communicate with
them.

Gain the tools necessary to support your
job seekers with their goals.

Help them find a job that match their
personality and they will enjoy.
Help them update their LinkedIn

accounts, resumes and cover letters.
+ Help them prepare for job interviews.
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ﬁ' Lumina Model
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The Lumina assessment identifies:
Colours Qualities

Each Aspect contains 3 Qualities

Each person has 24 qualities exhibited in GREEN

different proportions.

People versus
Your focus D
) -ODWRODORHOORZ ‘
Your drive Inspiration versus

discipline
NTIOUS BLU

Big picture versus
down to earth

Extraverted vs
introverted




;i* Personality Traits

The ALIGN assessment provides:

Aword cluster
provides
a visual of your 24
Qualities.

Alist of your Colours
in order.

@

Create your story for
your cover letters,
LinkedIn profile and
[EVETS

Apply to your
LinkedIn profile,
resume, cover letter
and job interviews.

A Spark Mandala
provides
a visual of your
assessment.

The 8 Aspects
ranked in order of
highest to lowest
scores

Understand yourself
and apply to your
resume, cover letter
and linked profile.

Apply to your
resume, cover letter
and linked profile. |

§§!~ What Makes Lumina Assessment Different

R vkhub whvwp hgw

Odehdiyg Yy xdoiivii#i sh

Iruhg # kr Fhi #SthihthgEhvk
+h 3 Hgwr yhuwicuh (wdyhu,

Shurqdds|#hp d Iyviwd wit

xp gdd whvvp hgw
EhkdyTxudEdvhg

Ir fxvhvir gigg Yy xd g Iwdt
wvwkhukdg# shv

Hp ewdfhvif rqudg Ewul#
rssrvihvithl Fehhyj e rwk#
Bwryhuigg#h {(wdyhw,

Ehkdylrxutlgds whr #hdedwic gv

ALIGN @"‘“‘"‘f

11

§§!~ Competencies

competencies (16 in total).

Being Interpersanslly
Astute

Working Tagether
Casching & Developing
Others

Suppotting Others

Gathering & Anaysing
Informatian

Ensuring Accountabilty <

~
Planning snd Organizing e

Pursuing and Achieving
Goals

For job matching purposes, each colour was assigned 4

» For example, someone who is Empowering Green probably works
well with and supports others, enjoys coaching and developing
others and is interpersonally astute.

—

Adapting ta Change

Agile Learning
Canceptualising
Stategies

Fostering Creativity

Working under Pressure.
’
Vi Engaging and Enerizing

- Praviding Direction
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Purposctul
Argumentaticn
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[ For Jobseekers

m st HIFSHRRATRINET M YIRSon-one or

clas§est . (J‘ %1'130 minutes later.

. n rov ed to o ? P

- Ifg E\Rng}% aevnmlglﬁh r‘f men acilitator can help participants
understand questions withou |n‘ﬁuencmg any answers.
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N

Feedback

Review

E- Assessment Results ﬂ

Job Coach Job Seeker
Available through your Emailed directly job
ALiIGN Jobseeker seeker.
Dashboard

+ Click on the
image to learn
more about the
dashboard.
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Personality traits

Career compatibility
Job Matching
r Jobseekers
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ki- What is a Personality Assessment? E

uestionnaire

* No right or wrong answer
* Some may be more appropriate for given situations
* Some may be less suitable

Measures Personal Characte

* Analyze your behaviors

* Determines your strengths & weaknesses
* Determines your motivations driving you
* Determines your values & interests

* Analyze if you are a good fit for a role, job or career
* Compare personality characteristics with those ideal for role
* Determine if motivational drivers fit with role characteristics

. FALIGN (Cmmere
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ﬁ ALiGN Assessment
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The L fies:
e Lumina assessment identifies: Colours Aspects Qualities

Each Aspect contains 3 Qualities

Each person has 24 qualities exhibited in GREEN

different proportions.

p  S——
People versus
oucome
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. Inspiration versus
ur drive discipline

NTIOUS BLU

Big picture versus
down to earth

Extraverted vs BLUE

introverted
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ﬁi- ALiGN Assessment

Aword cluster
provides
a visual of your 24
Qualities.

Alist of your Colours
in order.

Apply to your
LinkedIn profile,
resume, cover letter
and job interviews.

Create your story for
your cover letters,
LinkedIn profile and
[EVETS

The ALIGN assessment provides:

The 8 Aspects
ranked in order of
highest to lowest
scores

Apply to your

resume, cover letter
and linked profile.

A Spark Mandala
provides
a visual of your
assessment.

Understand yourself
and apply to your
resume, cover letter
and linked profile.

i Benefits of ALIGN

Learn About Yourself

Help Your Job Search

Help Your Job Applications
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i Benefits of ALIGN

Help Your Job Search

[ron— Demonstaiive

Purposeful

autious & Reliable
"~ Soctal
Intimate,
pathetc &
Cautious
Ralable

Intimate

*Edvh#kh# dihhut
h{scwvwrg#uxqg#
w dvvie hwitx Yhg e #hich 1#
shurqgddy
*ghquii|#h |z rigviigre #
dgvhr khe #yhauii| #
frp sdue By 1

Structured
& Social

Spontaneous
Evidenced-
based
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Help Your Job Applications
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1. Learn about Align in today’s presentation.

2. Create an ALiGN account using the link provided by your coach and complete the
Align Assessment

3. Learn how to read your ALIGN Assessment and discuss possible career options with
your job coach/councillor.

4. Practice applying the profile content to Resumes, LinkedIn Profiles, Cover Letters,
Job Search and interviews

5. Complete a survey using the link provided to give feedback on your experience.
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- How to Complete
the Assessment

d = : . Find the Results
ompleting the

“Assessment

ALIGN  (omimes
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STEP 1 STEP 2 STEP 3

Create Your Create Your Complete the

Account Profile Questionnaire

Completing the Assessment  EaLiaN o




Completing the Assessment  EaLicN o
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a) Select your language
b) Click on Create a Lumina Account
7
[ n|
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Completing the Assessment  FaLicN o
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c) Enter your email address
d) Create a password

e) Agree to policies and
terms of use

f) Click on Register

a2
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Completing the Assessment  EaLiaN o
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g) Check your email for a
verification email from
support@luminalearning.com

h)  Click on confirm my account. hoend

A
[n |
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STEP 2 - SIGN INTO YOUR NEW ACCOUNT
a) Enter your email
b) Click on Next

c) Enter your
password

d) Click on Sign in
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STEP 2 - CONSENT AND PERSONALITY ASSESSMENT

e) Enter your first and last
name

f) Select your preferred
gender

g) Select your
communication
preferences

h) Click on Continue
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STEP 2 - CONSENT AND PERSONALITY ASSESSMENT

i) Select your
organization or not
applicable

j) Click on OK
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Completing the Assessment  EaLicN o

STEP 2 - CONSENT AND PERSONALITY ASSESSMENT

k) Click on Continue

2P

Completing the Assessment  FaLicN o

STEP 2 - CONSENT AND PERSONALITY ASSESSMENT
i ]

You have now successfully joined.

a2

Completing the Assessment  EaLiaN o

STEP 3 — COMPLETE THE ASSESSMENT
(o o, e m s

Language selection
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a) Select your language
b) Click on Continue

2y
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STEP 3 — COMPLETE THE ASSESSMENT

A trsducsen rem o pracionss L]

c) Read any instructions:

Find a quiet place to
complete the questionnaire
Answer honestly and on first
instinct

Use the full 1-5 rating.
Answer 144 questions with a
scale like the one to the left.
Click back or next to move
through questions.
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Completing the Assessment  FaLicN o

STEP 3 — COMPLETE THE ASSESSMENT

et Language Engheh U 1.3 ik i
on Compete

d) Use the slider to rate each question from 1 (strongly disagree) to
5 (strongly agree).
e) Click on Continue

_~
[n |
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STEP 3 — COMPLETE THE ASSESSMENT

@veammg 2 o Q@ mmer @ * Jltans

f) Continue until you reach the last question.
g) Click on Submit.

I~
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Completing the Assessment  EaLicN o

STEP 3 — COMPLETE THE ASSESSMENT

i)  Answer any demographic questions about
yourself (e.g., age, language, country,
employment status and experience) you are
comfortable answering.

j)  Answer Prefer not to say where applicable.

k) Click on Continue.
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STEP 3 — COMPLETE THE ASSESSMENT
@» = omm ., amn— @)

Sample

TotkeloCompive ©)  Besacrhbkel)  Csmled ke 0

o Tasks to Complete

e Tacks 0

You will be directed to this page in

your Lumina account once
completing your questionnaire.

d) Click on the arrow beside your name to log out.

You will receive an email with your portrait.

_~
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